
Study Skills for Independent Learning
GAC003-aligned support; the centre’s current assessment brief sets requirements.



Study Skills for Independent Learning

A useful record changes your next action

Activity only
“I kept a journal.”
This names what I did. It does not
identify what I could explain or what
needs attention.

Evidence and next action
“I plotted the points but could not
explain the slope comparison.”
Try a revised explanation, record the
check and choose what to test next.
This record alone establishes no official
grade.



Study Skills for Independent Learning

Your centre sets the assessment requirements

Reflective learning journal: learning evidence and later checks.
Semester planner: tasks, dependencies and available time.
Curriculum vitae (CV) and personal statement: truthful experience and interests.
Coursework: retain drafts, feedback and agreed changes.



Study Skills for Independent Learning

Describe, evaluate, plan

1 Describe I labelled the process diagram with my notes open. Record the task and
the support used.

2 Evaluate This shows a supported response. It does not yet show that I can
explain the process without notes.

3 Plan Practise the explanation, close the notes and compare my account with the
diagram tomorrow.

Decision
Keep the observation separate from an explanation you have not tested.
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Preferences are not permanent ability labels

A useful preference
“The diagram helped me connect the
stages.”
Try diagrams where they help, while
practising the reading and explanation
the task requires.

An unsupported label
“I am a visual learner, so I cannot learn
from reading.”
One helpful activity proves neither a
permanent ability label nor a reason to
avoid required work. Multiple
intelligences may suggest activities to
try.
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Your turn: separate observation from explanation

Your turn
Chen plots four points correctly but cannot explain the slope comparison in English.
He says vocabulary is the only problem. What is observed, what is untested and what
should a next check record?
Attempt the complete task before advancing. Show the method and interpret the
result.
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Chen checks a possible explanation

Record What the evidence permits
Observation Chen plotted four points but could not explain the

steeper segment in English.
Possible explanation Vocabulary may contribute; no first-language

explanation was recorded.
Next check Try a supported explanation, record the

conditions, then use another graph without the
term list.
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A bounded result leads to another check

Partner identifies the steeper
segment but cannot repeat its
reason.
Chen adds the link between
vertical and horizontal changes.
The same partner repeats the
reason with support.
Next: another graph without the
term list.
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Build the semester plan from fixed commitments

Record fixed deadlines and other com-
mitments before assigning work.

Break the report into data check-
ing, drafting, feedback and revision.

Place checked data before drafting
and returned feedback before revision.

Check that the available hours occur in that or-
der, not merely that their total is sufficient.
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Count backwards, then check exact dates

1 Given Report due at the start of week 10; three full weeks of work needed.
2 Count backwards Weeks 7, 8 and 9 provide the three weeks before the deadline.
3 First estimate Begin by the start of week 7.
4 Feasibility check Confirm exact days, dependencies and available hours. Travel

or another assessment can reduce usable time.
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Collisions, urgency, importance and buffers

Planning risk Decision to make
Collision Check preparation slots, not only submission

dates: two tasks may need the same time.
Urgency /
importance

Action needed soon differs from consequences
that matter. A required small quiz still counts.

Buffer Reserve time before the threatened deadline.
Spare time afterwards cannot rescue it.

Work does not fit Raise the conflict early; do not silently move a
fixed deadline.
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Mei’s feedback cutoff constrains the report

Data check: 1 h. Draft: 2 h.
Revision: 1 h.
Draft by Friday week 7; comments
Monday week 8.
Report due Friday week 8.
Starting the draft in week 8
misses this feedback arrangement.
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A to-do list becomes a working schedule

To-do list
“Study the report.”
Names an intention but leaves the first
action, materials and readiness check
unclear.

Working schedule
In the available library slot, open the
brief and compare the equipment notes
before drafting.
Bring the notes, check the paragraph
against them and record the next action
if a mismatch remains.
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Arun’s 45-minute block

Preview 5; draft 15; check 10;
revise 5 minutes.
Record next action 5; break 5
minutes.
Total: 45 minutes, including the
break.
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The timer does not approve the paragraph

1 Observed result Arun explains repeated measurements, but an equipment
sentence still differs from his notes.

2 Readiness decision Forty-five minutes spent does not establish that the
paragraph is accurate.

3 Correction Compare that sentence with the source, correct it and check the
corrected wording.

4 If time is missing Ask early about a permitted arrangement. A request does not
itself authorize late submission.
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Investigate procrastination without a permanent label

Procrastination: delaying intended action.
Check instructions, materials and competing commitments.
Try a specific first action and record the result.
Several simultaneous changes do not identify one cause.
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Read the actual higher education handbook

Lecture: often a larger-group presentation.
Seminar: often discussion. Tutorial: often prepared-work guidance.
Names do not fix attendance, preparation or assessment rules.
Read the course handbook and current brief.
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Integrity includes permitted help and acknowledgement

Acknowledgement
Cite the words or ideas you use and
provide the full source entry in the
required style.
Check that the cited source actually
supports the claim.

Permitted authorship
A complete copied answer with a citation
still does not show your own response
where independent work is required.
Check what help is permitted and retain
drafts showing your contribution.
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Referencing connects a claim to its source

Citation: point from a claim to the source.
Bibliography: full source entries in the required style.
Check that each cited claim actually comes from that source.
Library and databases: check relevance and evidence, not ease of citation.
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Records and advisers have specific roles

Transcript: academic results.
Grade point average (GPA): read the local scale and calculation rules.
No universal admissions guarantee follows from a GPA.
Academic advisers: specific questions and confirmed arrangements.
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Your turn: interpret missing feedback

Your turn
Your draft has no teacher comment. State what you can conclude, choose one check
against the task criteria and write a precise question about a remaining uncertainty.
Attempt the complete task before advancing. Show the method and interpret the
result.
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Teacher silence is not feedback

What silence establishes
A draft received no teacher comment.
That observation alone does not
establish correct, incorrect or unread
work.

What to do next
Compare the draft with the actual
criteria. Identify one unresolved point.
Ask, for example, whether your stated
limitation addresses the evaluation
criterion. Continue checks you can
perform while waiting.
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Independent learning needs an observable goal

Activity goal
“Study science.”
The activity is named, but there is no
observable result to review.

Learning goal
“Explain the water cycle without notes,
then compare my account with the
diagram.”
Keep missing stages and corrections as
evidence. Use permitted support to
address the gap; independence does not
require isolation.
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Revise an activity goal into a learning check

1 Original goal Read ten pages: a measure of activity.
2 Revised check Read the assigned section, explain its three main stages without

looking, then check.
3 Record Keep any missing stage and choose what to practise next.
4 Group-study version Each learner explains before checking against course

material. Confidence or persuasion does not establish correctness.
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Active recall and spaced practice

Attempt an explanation from memory be-
fore opening the notes: active recall.

Compare it with the source and cor-
rect missing or mistaken steps.

Attempt it again in a separate later session: spaced practice.

Record what is retained and adjust the next re-
view. An unchecked repeated error is not progress.
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Cornell notes make questions from information

Cornell component Example using this lesson
Notes A report needs checked data, a draft, returned

feedback and revision in that order.
Cue question Why can four available hours still fail to make

the report plan feasible?
Summary A feasible plan needs sufficient time in the

required order.

Use the evidence
Cover the notes, answer the cue, then check: feedback must arrive before revision.
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A truthful CV bounds your contribution

Overstated CV claim
“I led everything.”
This erases other students’ contributions
and gives no evidence of the result.

Bounded contribution
“I wrote the club leaflet text; another
student supplied layout and photos.”
“Two readers missed the date, so I
moved it and checked again.” This
records an action and check, not
universal leadership or permission to
publish classmates’ information.



Study Skills for Independent Learning

Personal statement and final review

Personal statement: interest, specific experience and reasoned next step.
Choose one strategy and a task where you will try it.
Name evidence, one limitation and your next decision if difficulty remains.
An honest plan can improve; no technique guarantees marks.
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Check yourself

Mei starts her draft in week 8. What arrangement has she missed?
Chen explains one graph with a term list. What should the record claim?
A draft has no teacher comment. What can the student conclude?
Choose a next check for your own learning goal.


