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20 English: paragraph order,
cohesion and introductions

Name: Class: Date: Total: 13 marks

KEY WORDS transition • antecedent • evidence • cohesion
• argument • location

Objective
• Order sentences according to references and logical dependence
• Choose transitions expressing the relationship actually present
• Write an introduction or conclusion fitting the whole passage

Original public practice; marks below are classroom self-check points, not official criteria.

1 Key knowledge and worked examples
Create a brief passage outline before a placement decision: problem, response, evidence
证据, limitation or another supported sequence. Paragraph order is not determined by
length. A sentence beginning with this approach requires a recoverable approach before it;
a reported result generally follows the procedure producing it. Check both the preceding
and following sentence at each candidate position.

Transitions express logic. Additionally adds support, however introduces contrast, con-
sequently signals a result and for example introduces an instance. A transition 衔接词
can be locally fluent but wrong for the actual connection. Remove it mentally, name
the relation between the ideas, then choose the expression. Chronological sequence and
causal explanation can differ.

An introduction should establish the passage’s subject and direction without overclaiming
or detailing a result the passage never discusses. A conclusion can draw together the
passage’s evidence or return to its purpose. It should not introduce an unrelated new
problem requiring a separate argument 论证. The task may ask for a specific function,
such as linking a paragraph back to the opening.

For an insertion or reorder item, read the resulting whole paragraph. Pronoun reference,
repeated terms and contrast pairs provide constraints, but one cue alone is not enough.
Keep the passage’s unity: a sentence’s general topic may match while its function in-
terrupts the argument. These targeted cases prepare the editing process rather than
reproduce an official full-form passage.

Cohesion 衔接 makes each reference and relationship followable. Introduce an arrange-
ment before writing “This arrangement”. A conclusion should develop the passage’s
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purpose and limits, rather than add an unrelated major topic.

Original diagram of the worked relationship; read the full wording and qualifications.

Worked example from the native lesson: Original paragraph, scrambled: [A] “This ar-
rangement let two groups test the route on the same afternoon.” [B] “Volunteers first
divided into a cycling group and a walking group.” [C] “Both groups then recorded where
the route signs were hard to see.” [D] “Their notes guided the placement of larger signs
the following week.” Order B–A–C–D establishes the arrangement, explains its benefit,
reports the observation and follows with the response. In “The larger signs were easier
to notice; however, one remained hidden by a branch,” however introduces a real limita-
tion. A conclusion promising that no visitor will ever get lost would exceed the reported
evidence.

Complete original case context
Original continuous editing passage – A place to mend

[P1] On the first Saturday of each month, a group of volunteers opens a repair table in
the public library. [S1] The project began when librarian Noor noticed a row of broken
desk lamps outside a nearby building. [S2] Some needed specialist work, but others
had loose switches or damaged cables. [S3] Noor did not want untrained visitors to try
unsafe electrical repairs. [S4] She invited a qualified repairer to explain which items the
group could inspect and which should go to a professional. The first session accepted
only battery-powered objects, with damaged batteries excluded. Visitors registered their
items and described the faults before any work began.

[P2] At the entrance, two volunteers record each visitor’s name and item. This record
helps the group reunite objects with their owners. A blue card goes beside an object
awaiting inspection; a white card marks one ready for collection. The cards do not
certify safety or guarantee a repair. They simply show where an item is in the process.
[S5] The library’s logo was designed many years ago. Beside the cards, a sign asks visitors
to stay while their object is examined. Staying allows owners to explain an intermittent
fault that might not appear immediately. It also gives them a chance to learn a simple
maintenance habit.

[P3] Space soon became a problem. The repair table shared an alcove with readers who
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wanted a quiet place to work. During the first two sessions, a visitor log recorded six
complaints about conversation near the alcove. Noor proposed moving the table into a
meeting room. The room could hold fewer people, so a move alone would not solve the
problem. The group introduced short arrival windows and kept two spaces for visitors
without bookings. [S6] This totally amazing system fixed every problem forever. In fact,
one visitor still waited outside, and the group had to improve the signs leading to the
room. The log recorded one noise complaint during the next two sessions; attendance
also fell, so the group did not attribute the whole reduction to the move.

[P4] Volunteers were careful about how they described success. An object leaving the table
might work again, need another part, or require professional attention. They recorded
these outcomes separately. During the trial, forty objects were inspected. Eighteen
worked after a permitted minor adjustment, twelve needed a part, and ten were referred
elsewhere. Counting all forty as repaired would hide important differences. [S7] The
volunteers recorded the outcomes and wrote the results down in their record. Noor used
the figures to decide which spare parts might be useful at later sessions. She did not use
them to promise that any particular object could be repaired.

[P5] The project now has a practical aim: help visitors make an informed next decision
about a broken object. For some, that means a working lamp. For others, it means
knowing when further work would be unsafe or too costly. The group plans to keep the
arrival windows for another trial and ask readers whether noise remains a problem. It will
also compare attendance and waiting times before adding more spaces. A repair table
succeeds through careful limits as well as useful repairs.

2 Practice
2.1 Which sentence must precede “This arrangement let two groups test the route”? [1]

• A The final signs were blue
• B The organisers thanked participants
• C The route will open next year
• D The volunteers divided into cycling and walking groups

2.2 “The new sign was clear. ____, a branch blocked the next sign.” Best transition?[1]

• A However
• B For example
• C Similarly
• D Consequently
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Exercise 2.1
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Solutions
Authored self-check guidance: accept equivalent correct methods and supported inter-
pretations. The points check reasoning, not an official grade.

2.1 D – It identifies the arrangement referred to. A and B name no two-group arrange-
ment; C gives an opening date without the division needed by the reference.

Correct response linked to the given case.

2.2 A – The second sentence limits the success described in the first. B would introduce
an example of clarity, C another similar success, and D a consequence of clarity. A
blocked sign limits the earlier positive result.

Correct response linked to the given case.

2.3 notes – A repeated noun phrase makes the reference clear.

Correct response linked to the given case.

2.4 False – It should fit and complete the passage’s existing purpose.

Correct response linked to the given case.

3.1 P3 presumes the repair table and Noor are already introduced. P1 establishes the
project and its limits; P3’s “soon” and space problem then develop that existing situation.
A reordered opening would require rewriting those introductions.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.

3.2 After P2’s first sentence gives “This record” its immediate referent: the visitor name-
and-item record. Before P1 no record exists in context. At P5’s end the reference is
remote and interrupts the concluding aim. The existing P2 location 位置 is clearest.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.

3.3 “However” or “nevertheless” signals the capacity limitation; use a full stop or semi-
colon before however between independent clauses. A fitting close is “The next trial
should judge access, waiting and safety as well as the number of repairs.” This preserves
the practical evaluation rather than promising universal success.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.
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Exercises 2.2·2.3

wanted a quiet place to work. During the first two sessions, a visitor log recorded six
complaints about conversation near the alcove. Noor proposed moving the table into a
meeting room. The room could hold fewer people, so a move alone would not solve the
problem. The group introduced short arrival windows and kept two spaces for visitors
without bookings. [S6] This totally amazing system fixed every problem forever. In fact,
one visitor still waited outside, and the group had to improve the signs leading to the
room. The log recorded one noise complaint during the next two sessions; attendance
also fell, so the group did not attribute the whole reduction to the move.
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might work again, need another part, or require professional attention. They recorded
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worked after a permitted minor adjustment, twelve needed a part, and ten were referred
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volunteers recorded the outcomes and wrote the results down in their record. Noor used
the figures to decide which spare parts might be useful at later sessions. She did not use
them to promise that any particular object could be repaired.

[P5] The project now has a practical aim: help visitors make an informed next decision
about a broken object. For some, that means a working lamp. For others, it means
knowing when further work would be unsafe or too costly. The group plans to keep the
arrival windows for another trial and ask readers whether noise remains a problem. It will
also compare attendance and waiting times before adding more spaces. A repair table
succeeds through careful limits as well as useful repairs.

2 Practice
2.1 Which sentence must precede “This arrangement let two groups test the route”? [1]

• A The final signs were blue
• B The organisers thanked participants
• C The route will open next year
• D The volunteers divided into cycling and walking groups

2.2 “The new sign was clear. ____, a branch blocked the next sign.” Best transition?[1]

• A However
• B For example
• C Similarly
• D Consequently

ACT ·ACT ·ACT • 20 English: paragraph order, cohesion and introductions 32.3 In “The teams kept notes. These notes informed revisions,” “these notes” refers to
the teams’ ____. [1]

2.4 A conclusion should introduce an unrelated major topic. [1]

3 Exam-style questions
Use the complete original case context in section 1.

3.1 Could P3 precede P1 as written? Identify two dependencies making the existing
order clearer. [3]

3.2 Where should “This record helps the group reunite objects with their owners” go –
before P1, after P2’s first sentence, or after the final sentence of P5? Explain all three
alternatives. [3]

ACT ·ACT ·ACT • 20 English: paragraph order, cohesion and introductions 4
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Solutions
Authored self-check guidance: accept equivalent correct methods and supported inter-
pretations. The points check reasoning, not an official grade.

2.1 D – It identifies the arrangement referred to. A and B name no two-group arrange-
ment; C gives an opening date without the division needed by the reference.

Correct response linked to the given case.

2.2 A – The second sentence limits the success described in the first. B would introduce
an example of clarity, C another similar success, and D a consequence of clarity. A
blocked sign limits the earlier positive result.

Correct response linked to the given case.

2.3 notes – A repeated noun phrase makes the reference clear.

Correct response linked to the given case.

2.4 False – It should fit and complete the passage’s existing purpose.

Correct response linked to the given case.

3.1 P3 presumes the repair table and Noor are already introduced. P1 establishes the
project and its limits; P3’s “soon” and space problem then develop that existing situation.
A reordered opening would require rewriting those introductions.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.

3.2 After P2’s first sentence gives “This record” its immediate referent: the visitor name-
and-item record. Before P1 no record exists in context. At P5’s end the reference is
remote and interrupts the concluding aim. The existing P2 location 位置 is clearest.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.

3.3 “However” or “nevertheless” signals the capacity limitation; use a full stop or semi-
colon before however between independent clauses. A fitting close is “The next trial
should judge access, waiting and safety as well as the number of repairs.” This preserves
the practical evaluation rather than promising universal success.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.
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2.2 A – The second sentence limits the success described in the first. B would introduce
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Correct response linked to the given case.

2.3 notes – A repeated noun phrase makes the reference clear.

Correct response linked to the given case.

2.4 False – It should fit and complete the passage’s existing purpose.

Correct response linked to the given case.
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project and its limits; P3’s “soon” and space problem then develop that existing situation.
A reordered opening would require rewriting those introductions.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.

3.2 After P2’s first sentence gives “This record” its immediate referent: the visitor name-
and-item record. Before P1 no record exists in context. At P5’s end the reference is
remote and interrupts the concluding aim. The existing P2 location 位置 is clearest.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
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Exercises 2.4·3.1

2.3 In “The teams kept notes. These notes informed revisions,” “these notes” refers to
the teams’ ____. [1]

2.4 A conclusion should introduce an unrelated major topic. [1]

3 Exam-style questions
Use the complete original case context in section 1.

3.1 Could P3 precede P1 as written? Identify two dependencies making the existing
order clearer. [3]

3.2 Where should “This record helps the group reunite objects with their owners” go –
before P1, after P2’s first sentence, or after the final sentence of P5? Explain all three
alternatives. [3]

ACT ·ACT ·ACT • 20 English: paragraph order, cohesion and introductions 4

2.3 In “The teams kept notes. These notes informed revisions,” “these notes” refers to
the teams’ ____. [1]

2.4 A conclusion should introduce an unrelated major topic. [1]

3 Exam-style questions
Use the complete original case context in section 1.

3.1 Could P3 precede P1 as written? Identify two dependencies making the existing
order clearer. [3]

3.2 Where should “This record helps the group reunite objects with their owners” go –
before P1, after P2’s first sentence, or after the final sentence of P5? Explain all three
alternatives. [3]

ACT ·ACT ·ACT • 20 English: paragraph order, cohesion and introductions 4

13 / 16



ACT · ACT · ACT

Exercises 2.4·3.1

2.3 In “The teams kept notes. These notes informed revisions,” “these notes” refers to
the teams’ ____. [1]

2.4 A conclusion should introduce an unrelated major topic. [1]

3 Exam-style questions
Use the complete original case context in section 1.

3.1 Could P3 precede P1 as written? Identify two dependencies making the existing
order clearer. [3]

3.2 Where should “This record helps the group reunite objects with their owners” go –
before P1, after P2’s first sentence, or after the final sentence of P5? Explain all three
alternatives. [3]
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Solutions
Authored self-check guidance: accept equivalent correct methods and supported inter-
pretations. The points check reasoning, not an official grade.

2.1 D – It identifies the arrangement referred to. A and B name no two-group arrange-
ment; C gives an opening date without the division needed by the reference.

Correct response linked to the given case.

2.2 A – The second sentence limits the success described in the first. B would introduce
an example of clarity, C another similar success, and D a consequence of clarity. A
blocked sign limits the earlier positive result.

Correct response linked to the given case.

2.3 notes – A repeated noun phrase makes the reference clear.

Correct response linked to the given case.

2.4 False – It should fit and complete the passage’s existing purpose.

Correct response linked to the given case.

3.1 P3 presumes the repair table and Noor are already introduced. P1 establishes the
project and its limits; P3’s “soon” and space problem then develop that existing situation.
A reordered opening would require rewriting those introductions.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.

3.2 After P2’s first sentence gives “This record” its immediate referent: the visitor name-
and-item record. Before P1 no record exists in context. At P5’s end the reference is
remote and interrupts the concluding aim. The existing P2 location 位置 is clearest.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.

3.3 “However” or “nevertheless” signals the capacity limitation; use a full stop or semi-
colon before however between independent clauses. A fitting close is “The next trial
should judge access, waiting and safety as well as the number of repairs.” This preserves
the practical evaluation rather than promising universal success.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.
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2.4 A conclusion should introduce an unrelated major topic. [1]

3 Exam-style questions
Use the complete original case context in section 1.

3.1 Could P3 precede P1 as written? Identify two dependencies making the existing
order clearer. [3]

3.2 Where should “This record helps the group reunite objects with their owners” go –
before P1, after P2’s first sentence, or after the final sentence of P5? Explain all three
alternatives. [3]
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Solutions
Authored self-check guidance: accept equivalent correct methods and supported inter-
pretations. The points check reasoning, not an official grade.

2.1 D – It identifies the arrangement referred to. A and B name no two-group arrange-
ment; C gives an opening date without the division needed by the reference.

Correct response linked to the given case.

2.2 A – The second sentence limits the success described in the first. B would introduce
an example of clarity, C another similar success, and D a consequence of clarity. A
blocked sign limits the earlier positive result.

Correct response linked to the given case.

2.3 notes – A repeated noun phrase makes the reference clear.

Correct response linked to the given case.

2.4 False – It should fit and complete the passage’s existing purpose.

Correct response linked to the given case.

3.1 P3 presumes the repair table and Noor are already introduced. P1 establishes the
project and its limits; P3’s “soon” and space problem then develop that existing situation.
A reordered opening would require rewriting those introductions.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.

3.2 After P2’s first sentence gives “This record” its immediate referent: the visitor name-
and-item record. Before P1 no record exists in context. At P5’s end the reference is
remote and interrupts the concluding aim. The existing P2 location 位置 is clearest.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.

3.3 “However” or “nevertheless” signals the capacity limitation; use a full stop or semi-
colon before however between independent clauses. A fitting close is “The next trial
should judge access, waiting and safety as well as the number of repairs.” This preserves
the practical evaluation rather than promising universal success.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.
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Exercises 3.2·3.3

2.3 In “The teams kept notes. These notes informed revisions,” “these notes” refers to
the teams’ ____. [1]

2.4 A conclusion should introduce an unrelated major topic. [1]

3 Exam-style questions
Use the complete original case context in section 1.

3.1 Could P3 precede P1 as written? Identify two dependencies making the existing
order clearer. [3]

3.2 Where should “This record helps the group reunite objects with their owners” go –
before P1, after P2’s first sentence, or after the final sentence of P5? Explain all three
alternatives. [3]
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3.3 Supply a transition between “The meeting room reduced noise around the alcove”
and “it held fewer visitors”. Then write a closing sentence fitting the full passage without
a guarantee. [3]
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Exercises 3.2·3.3

2.3 In “The teams kept notes. These notes informed revisions,” “these notes” refers to
the teams’ ____. [1]

2.4 A conclusion should introduce an unrelated major topic. [1]

3 Exam-style questions
Use the complete original case context in section 1.

3.1 Could P3 precede P1 as written? Identify two dependencies making the existing
order clearer. [3]

3.2 Where should “This record helps the group reunite objects with their owners” go –
before P1, after P2’s first sentence, or after the final sentence of P5? Explain all three
alternatives. [3]
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Solutions
Authored self-check guidance: accept equivalent correct methods and supported inter-
pretations. The points check reasoning, not an official grade.

2.1 D – It identifies the arrangement referred to. A and B name no two-group arrange-
ment; C gives an opening date without the division needed by the reference.

Correct response linked to the given case.

2.2 A – The second sentence limits the success described in the first. B would introduce
an example of clarity, C another similar success, and D a consequence of clarity. A
blocked sign limits the earlier positive result.

Correct response linked to the given case.

2.3 notes – A repeated noun phrase makes the reference clear.

Correct response linked to the given case.

2.4 False – It should fit and complete the passage’s existing purpose.

Correct response linked to the given case.

3.1 P3 presumes the repair table and Noor are already introduced. P1 establishes the
project and its limits; P3’s “soon” and space problem then develop that existing situation.
A reordered opening would require rewriting those introductions.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.

3.2 After P2’s first sentence gives “This record” its immediate referent: the visitor name-
and-item record. Before P1 no record exists in context. At P5’s end the reference is
remote and interrupts the concluding aim. The existing P2 location is clearest.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.

3.3 “However” or “nevertheless” signals the capacity limitation; use a full stop or semi-
colon before however between independent clauses. A fitting close is “The next trial
should judge access, waiting and safety as well as the number of repairs.” This preserves
the practical evaluation rather than promising universal success.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.
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Solutions
Authored self-check guidance: accept equivalent correct methods and supported inter-
pretations. The points check reasoning, not an official grade.

2.1 D – It identifies the arrangement referred to. A and B name no two-group arrange-
ment; C gives an opening date without the division needed by the reference.

Correct response linked to the given case.

2.2 A – The second sentence limits the success described in the first. B would introduce
an example of clarity, C another similar success, and D a consequence of clarity. A
blocked sign limits the earlier positive result.

Correct response linked to the given case.

2.3 notes – A repeated noun phrase makes the reference clear.

Correct response linked to the given case.

2.4 False – It should fit and complete the passage’s existing purpose.

Correct response linked to the given case.

3.1 P3 presumes the repair table and Noor are already introduced. P1 establishes the
project and its limits; P3’s “soon” and space problem then develop that existing situation.
A reordered opening would require rewriting those introductions.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.

3.2 After P2’s first sentence gives “This record” its immediate referent: the visitor name-
and-item record. Before P1 no record exists in context. At P5’s end the reference is
remote and interrupts the concluding aim. The existing P2 location 位置 is clearest.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.

3.3 “However” or “nevertheless” signals the capacity limitation; use a full stop or semi-
colon before however between independent clauses. A fitting close is “The next trial
should judge access, waiting and safety as well as the number of repairs.” This preserves
the practical evaluation rather than promising universal success.

Sound conclusion or proposed method. Relevant supporting steps or textual evidence.
Accurate conditions, checks or qualification.
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